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Welcome to Sutton Central School.

We, at Sutton Central School, are dedicated to providing a safe, caring, nurturing
environment for all students. Our goal is to have all students gain the maximum
from their school experience by offering a challenging academic curriculum. This
handbook is designed to be a helpful, useful guide for you. In this guide you will
find our school policies and procedures. Together, we can make a positive
educational experience for the children of Sutton! Due to COVID 19, any updates
to the information in the handbook can be found on our website.

Sincerely,

Christine Downing
Principal



SUTTON CENTRAL SCHOOL
28 Newbury Road - Sutton Mills, NH 03221

https://www.kearsarge.org/sutton-central-school

Principal: Christine Downing
Associate Director of Student Services: Abigail Bergen
Guidance Counselor: Amy Cook
School Nurse: Dinah O’Neil
Office Manager: Becca Rowe

PHONE: 603-927-4215
FAX: 603-927-4055

KEARSARGE REGIONAL SCHOOL DISTRICT INFORMATION

Superintendent of Schools: Winfried Feneberg
Assistant Superintendent: Michael Bessette
Business Administrator: Larry LeBoeuf
Director of Student Services/ 504 Director: Larry Elliott
Director of Technology: Barbra Turner
Director of Cafe Services: Melina Cochran
School Board Chair/Warner Representative: Ken Bartholomew
Sutton Representative: Emilio Cancio-Bello

*Approximately 2,000 students from the towns of Bradford, Newbury, New London, Springfield, Sutton, Warner and Wilmot comprise the KRSD.

KEARSARGE DISTRICT PHONE NUMBERS

School Admin. Unit 526.2051 § KRHS 927.4261 IKRES @ Bradford 938.5959
Transportation 938.6464 | KRMS 927.2100 JKRES @ New London  |526.4737
Cafe Services 927.2330 § Simonds School 456.2241 fSutton Central School [927.4215

Typical Sutton Central School Daily Schedule

7:45am bell rings- students enter

7:55 am official start of school day

9:55 am recess for grades K, 1, 2, & 3

11:55 am recess for grades 3, 4, 5
lunch for grade K, 1, 2

12:20 pm recess for grade K, 1, 2
lunch for grades 3, 4, 5

2:15 pm dismissal



https://www.kearsarge.org/sutton-central-school

Sutton Central School Staff Directory

Administration: Christine Downing — Principal
Rebecca Rowe — Office Manager
Classroom Teachers: Abigail Fernandes — Kindergarten Teacher

Jill Wilson — Grade 1 Teacher

Kim Dean — Grade 2 Teacher

Kristin Lizotte — Grade 3 Teacher
Bonnie Gill — Grade 4 Teacher
Madison Johansson — Grade 5 Teacher

Custodial Services: Bill Bushway

Food Services: Melina Cochran

Guidance: Amy Cook — Guidance Counselor
Health Services: Dinah O’Neil — School Nurse
Paraprofessionals: Lynne Edwards

Jennifer Hager
Elizabeth Morrill

Amy Rossi

Cindy Van Hooydonk
Title One: Kay Demers

Jen Kucharski
Resource Center: Heather Ciance — Media Generalist
Special Education: Sharon Scherer — Special Education

Nicole Larocque— OT
Mary Babineau — Speech
Lauren Spadafore — School Psychologist

Specialists: Support Services:

Caitlin Mauser-Rowe — Art Teacher Heather Ciance — Reading Specialist
Nicole Densmore — Music Teacher Jessie Turner— Math Coach

Matt Mitchell — Chorus and Recorder Andrea Rowe — Building Substitute

lan Feller— PE Teacher

Brigid McNamee — Library

Chelsea Williams - Health

Frequently Called Telephone Numbers:

Main Office 927-4215
Kitchen 927-4819
Attendance (for a child staying home) 927-4215
Superintendent’s Office 526-2051
Transportation 938-6464

Individual teacher web pages and email addresses can be viewed on the Sutton

Central School web page:
https://www.kearsarge.org/sutton-central-school
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KRSD 7 Standards for Excellence in Teaching include:
1. Learning Cooperatively
2. Reading/Writing Throughout the Curriculum
3. Quality Learning Communities

4. Assessment

5. Theories of Learning and Practice
6. Technology

7. Integration Within the Curriculum

Student Mission Statement

(Created by the students at the Sutton Central School in September 2002)

| am a Sutton Central School student. It is my job to learn, to be a respectful member of the
school community, and to prepare for my future. It is my responsibility to take care of myself.

Kearsarge Regional School District

Inspiring learner, committing to community, contributing ta dynamic world.

Kearsarge Mission Statement

We are seven towns, seven schools, and one district committed to partnering with families and
community, to support and prepare learners who:

Pursue academic excellence.

Are caring, compassionate community members who support each other.
Make positive contributions to the world and value diversity.

Promote personal responsibility, accountability, and wellness.

Value the collaborative process while maintaining a sense of self-advocacy.
Celebrate creativity.

Avre flexible, resilient, and embrace individual growth.



School Enrollment

Students entering Sutton Central School need a birth certificate, a completed medical form, and a
copy of their immunization record. Students must be five years of age on or before September
30" to enter Kindergarten.

Attendance, Tardiness and Truancy (KRSD Policy JH)

Regular attendance and punctuality are essential for a successful school year. Students are
expected to attend school unless they are ill or there is a family emergency. Unexcused absences
exceeding 10 school days are considered chronic and may be reported to the truant officer.
Please note that the Kearsarge attendance policy (JH) states that there are two kinds of absences:
excused and truancy. Excessive excused or unexcused absences may result in academic
consequences and legal procedures may be instituted. Students granted excused absences will be
allowed and encouraged to make up any work that is missed.

Students should be prompt in arriving, but not arrive prior to 7:45 am, when supervision begins.
Students should leave the school grounds as soon as they are dismissed, unless other
arrangements have been made (for example, after school clubs, Boys & Girls Club). Please call
Sutton Central School at 603.927.4215 any time before 8:30 am to report an absence or late
arrival. If we do not hear from you and your child is not present, we will assume your child is
missing and may contact for verification. Dismissal of a student must either be at the request of
a parent/guardian or by the nurse due to illness or injury. The request for dismissal should be
made in writing. All dismissals shall go through the office where children will be met by parents
for pick-up.

Determination as to whether a student absence is excused or unexcused will be made by the
principal of Sutton Central.

Excused Absences

The Board considers the following to be excused absences:
IlIness

Recovery from an accident

Required court attendance

Medical and dental appointments

Death in the immediate family

Observation or celebration of a religious holiday
College visits

Family vacation/education opportunities

Such other good cause as may be acceptable to the Principal or permitted by law

CoNoR~wNE

Any absence that has not been excused for any of these reasons will be considered an
unexcused absence.

***Students will only be released during the school day to the parent/guardian OR to those
persons listed as “emergency contacts” on their registration information. If students are to be
signed out by someone other than the individuals listed above, the office needs written
notification from the parent indicating who has permission to pick-up and sign out their child



during the school day. If there are persons to whom a child should NOT be released (i.e. non-
custodial parent) we must have legal documentation on file indicating to whom the child cannot
be released.

Trips/Vacations

Research indicates that it is not educationally sound to remove a child from school for a
trip/vacation. While paperwork can be made up from being absent, your child will miss valuable
direct instruction and direct interaction with teachers and students.

Generally, absences other than for illness during the school year are discouraged. The principal
may, however, grant special approval of absence for family vacations, provided written approval
is given in advance. Parents are asked to write a note to their child’s teacher(s) at least two
weeks before the trip. This advance planning will allow the teacher enough time to work with
parents and the student regarding the completion of assigned work.

In the event that you do choose to remove your child from school for a trip/vacation, the
following policies should be followed:
*Two weeks before the vacation, submit in writing the student’s dates of absences.
Please read the attendance policy (policy JH).

Medication

Medicine may be given in school by the school nurse or designated staff member. All
medications, including inhalers, must be properly labeled with the name of the drug, student’s
name, dosage and time taken. For grades 4 & 5, inhalers may be kept with a student in school.
State law requires that all medications must be kept in the nurse’s office.

Lost and Found

Lost items are placed in a bin in the Lobby. Parents are urged to check for lost clothing
periodically and to mark names in clothing and backpacks. At the end of each quarter,
unclaimed items are given to a charitable organization.

Food Services
School lunches and snhacks are available for students in grades Kindergarten through 5. All
children may purchase milk and snacks in the morning.
KRSD Food Service Director: Melina Cochran can be reached at 927-2329, or by email at
fsd@kearsarge.org
Snack $1.60
Lunch $2.85 (Reduced .40)

A la carte milk$.65
Parents are encouraged to pay for their student through My School Bucks (myschoolbucks.com).
Here you can view account balances and meal purchases, schedule automatic payments, make
payments at anytime, anywhere through their mobile app. Parents may also send money into
school to pay for the full week on Mondays. Parents may choose to send a snack. All children
benefit from a healthy snack during morning break. Parents may sign students up for Breakfast
for Snack by contacting the main office. Please contact the Office Manager or Principal for
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information on eligibility for the “Free and Reduced Program.” As a Title 1 school, we receive
additional funding based on submitted and approved Free and Reduced Lunch applications. We
strongly encourage families to consider these services.

School Telephone

Students should not use the school telephone unless there is a real need. Please make after
school arrangements before school. We prefer that students do not bring cell phones to school.
If children bring cell phones to school, we ask that they be turned off and kept in backpacks
during school hours. If students are using cell phones inappropriately during the school day,
they will be asked to store the phone in the principal’s office. It may be claimed at the end of the
day.

Parent and Teacher Communication

Teachers are available through e-mail, voice mail, telephone and notes. Please visit our website
at www.kearsarge.org for further information about communication. If a student needs extra
help, your child may be encouraged to join homework club.

Parent/Teacher conferences are held at least once each school year at the conclusion of the
first quarter.

Progress reports and requests for additional parent/teacher conferences are welcomed throughout
the school year as the need arises. Please contact your child’s teacher, case manager and/or
interventionist if you wish to schedule a conference.

Parents, guardians or community members who have concerns should start communication at the
appropriate level. If
satisfaction is not reached, the concern may be shared in the following order:

teacher

principal

assistant superintendent
superintendent

school board

agkrownE

Parking
Buses, cars and pedestrians share the same space each day. Here are a few tips to keep it all
running smoothly:
e Cars may park in the spaces along the far side of the school, along the road during the
non-winter months, and in front of the school after 8:30am and before 1:45pm.
e Handicapped parking is located directly in front of the school by the main entrance.

Arrival

To help enhance student safety and provide a more efficient traffic flow in the front loop of
Sutton Central School, we ask all families who are dropping off students in the morning to
following these expectations:


http://www.ms.k12.il.us/

1. Students should arrive no earlier than 7:45am. We provide coverage from 7:45am to 7:55am
and students will be asked to remain in the main entrance area of the school until they can
proceed to their classrooms at 7:55am. If a parent or guardian is reporting to the school for a
morning meeting with a staff member, we ask that you park in a designated parking spot and not
in the front loop of the school. We recognize special circumstances may arise on a non-routine
basis where students may need to arrive prior to 7:45am and we ask that you provide at least a
24-hour notice so we can confirm coverage will be available. You may call or email Becca Rowe
at 927-4215 or rrowe@kearsarge.org when these special situations arise.

2. We ask that all vehicles remain to the right and form a single line when pulling into the front
loop of the school from Newbury Road. The traffic flow through the loop is one way. Please do

not form double lanes of traffic by using both the right and left lanes of the loop. There may be a
line of cars on Newbury Road waiting to enter the loop, we ask for your patience to remain in
line until it is time for your student to exit the vehicle. The first vehicle to enter the loop should
pull completely up to the set of designated orange traffic cones. At the cones, students should
leave the vehicle from the right side and walk towards the main entrance area. We request that
students do not exit the vehicle from the left side. Once a student has departed from the vehicle,
families should proceed out of the front loop in a single line onto Newbury Road. If you intend
to enter or remain in the school for any period of time, we ask that you park in a designated spot
beyond the front loop of the school.

3. We ask all families to adhere to the directions and instructions provided by the SCS staff
member on duty to manage and monitor the morning drop-off process.

Dismissal

At the end of the day, children being picked up by car will be dismissed first out the back door,
busers will be dismissed out the front of the building and walkers will be dismissed after the
busses leave. We ask families to adhere to the pick-up procedures to ensure the safety of all
students. Private vehicles should not enter the front loop while buses are present at the end of
the school day.

Visitors

All visitors, including volunteers, parents and siblings are required to enter through the front
door of the building and proceed immediately to the main office. Visitors should identify
themselves and inform office personnel of their reason for being at the school. Staff and students
expect to see an identification badge on all adults in the school.

Visitors must sign in, identifying their name, the date and time of arrival and the classroom or
location they are visiting. Approved visitors must take a tag identifying themselves as a guest
and place the tag to their outer clothing in a clearly visible location. Visitors are required to
proceed immediately to their location in a quiet manner. All visitors must return to the main
office and sign out before leaving the school.

Visitors are expected to abide by all school rules during their time on school property. A visitor
who fails to conduct himself or herself in a manner that is appropriate will be asked to leave and
may be subject to criminal penalties for trespass and/or disruptive behavior.

All classroom visits should be arranged and scheduled through the classroom teacher. This will
help avoid class/instructional interruptions during the school day.



EMERGENCY INFORMATION

Emergency Contacts

Please be sure to include at least two emergency numbers in the event we are unable to reach you
at home or work. Please inform the school of any change in address, phone numbers or
workplace that occur during the year.

School Closings

Sometimes there is a delayed opening or an early release from school. In the event of an
emergency school closing, information will be broadcasted by:

Blackboard Connect

Channels 3 and 9

WNTK

WNNH

WIYY

WFTN

WTSL

Blizzard Bag Days

The Blizzard Bag Program is an important educational initiative! This program originated in the
Kearsarge Regional School District and promotes learning outside the walls of the classroom.
Students have the opportunity to learn at home when weather conditions call for a “Snow Day”
or any school closure.

Students work on their Blizzard Bags at home, with a friend, library, local college ... outside,
inside, everywhere learning takes place! The KRSD Blizzard Bag learning opportunity allows
students to experience independent, hands-on, experiential learning. It also sets the stage for
lifelong learning, starting in kindergarten and lasting for a lifetime! Blizzard Bags afford us the
chance to extend and blend learning beyond the walls of the KRSD.

A Blizzard Bag Day is typically called when we have an event which prevents KRSD schools
from opening. There are currently lesson plans set for five Blizzard Bag days in the schools of
the Kearsarge Regional School District. Blizzard Bag information will be listed on teacher
websites. You may choose to complete lessons online or on paper. At the elementary level, BB
lessons are also sent home in a physical bag (in case you are unable to access the web). All
Blizzard Bag lessons are expected to be returned based on the rules established at each school
(maximum is two days after the BB Day).

Blizzard Bag days are determined by the KRSD Superintendent’s office and parents will be
notified via the Rapid Notification System (a call and/or email will be placed to your home). If
you have not received Rapid Notification messages in the past, or your contact information has
changed, please contact the main office of your local school to update your information.



WE MUST HAVE AT A MINIMUM, 80% STUDENT PARTICIPATION IN ORDER FOR A BLIZZARD BAG
TO BE ACCEPTED AS A SCHOOL DAY. Those that do not return their Blizzard Bag Work will be considered
absent on that day.

Drills, Safety Procedures and Conduct

There will be periodic safety drills held throughout the year. These will include fire, drop &
cover, evacuation, reverse evacuation, lockdown and shelter-in-place drills. Students are
required to be silent and shall comply with the directives of school officials during emergency
drills.

Sutton Central School participates in a variety of safety drills. They include:

e safety drills (i.e. fire)

e evacuation drills - Should a situation arise such as a fire, an oil leak, etc., and it becomes
necessary to evacuate the school, Sutton Central students may be taken to the Town Hall
until such time that dismissal plans have been arranged.

e severe weather (shelter-in-place) drills

e bus evacuation drills each school year

There may be other drills at the direction of the administration. Drills will not be preceded by a
warning to the students.

TRANSPORTATION

School Bus Procedures

Students will ride the bus to which they have been assigned and get on and off at assigned stops.
Any change from this procedure requires a written note from the parent/guardian. A bus pass
will be issued from the Front Office. Please refer to policies EEAJ & JICC at the end of this
handbook for further details.

School Bus Conduct

Student conduct is expected to be essentially the same on the bus as in the classroom.
Appropriate action will be taken to maintain good order on the school buses, including verbal
warnings, written warnings and misconduct reports. Consequences may vary, including assigned
bus seats, community service, meeting with parents or suspension from the bus and/or school.

Bike Riders and Walkers
Students who walk to and from school will be dismissed after the busses have gone. There is a
bike rack for student use located in front of the school.



GENERAL INFORMATION

Student Behavior

Sutton Central has three main expectations. They are:
~Be Safe

~Be Respectful

~Be Responsible For Your Learning And Actions

Teachers discuss appropriate behavior with students, noting that physical abuse; verbal abuse,
profanity and vandalism are not to be tolerated in the school environment. Our approach to
discipline is based on our social emotional learning curriculum and Caring School Community
program which helps students accept consequences (both positive and negative) for their actions
and often includes developing a Responsibility Plan.

Should a student choose not to follow school rules, the staff member who observes the
unacceptable behavior will fill out an Incident Report. These forms are filed in the Principal’s
Office. Depending on the infraction, the report may be mailed home with a request for a parent’s
signature and return.

Consequences for breaking the rules vary. Minor infractions may result in missed recesses,
verbal or written apologies, talks with the student and parents, or community service. Infractions
of a more serious nature may result in in-school suspension, out-of-school suspension or
expulsion.

Please note the Bullying Policy (JICK) in the back of this handbook.

Code of Conduct

KRSD elementary schools approach student discipline through the lens of social emotional
learning (SEL). During the 2018-2019 school year, KRSD elementary schools adopted and
implemented the Caring School Community (CSC) SEL program in kindergarten through 5th
grade. As such, the elementary student code of conduct is based on key SEL principles that
include:

e All children want to feel safe, successful, accepted, and connected to others and all
parents/guardians want their children to succeed.

e Behavior is learned. Children are capable of learning to adapt to school norms even if
there are different norms outside of school. Behaviors that do not fit the norm are
opportunities to learn rather than attributed to a child’s character.

e Children who feel connected to their community will feel a sense of responsibility to
themselves and others. Empathy is critical to developing self-motivation to avoid
misbehavior.

o Effective discipline involves mutual respect and caring relationships.

e Developmentally appropriate and targeted, engaging SEL curriculum supports long-term
changes in student behaviors and reduces discipline problems.



e Good classroom management that includes consistently high behavior expectations and
explicit teaching of social emotional skills provides life-long productive behaviors.
(Adapted from: Caring School Community (2nd Ed.): Principal’s Edition Caring School Discipline - A
Guide to Helping Students Develop Self-Discipline Grades K - 5. (2018). Center for the Collaborative
Classroom. Almeda, CA. pages XVII - XXI.)

KRSD elementary schools utilize a Multi-Tiered Systems of Supports designed to prevent
misconduct and promote individual student success in the classroom setting. As such, student
behaviors are addressed at various levels depending on the frequency and severity of the
infraction. Schools utilize CSC curricula, intervention plans, behavior teams, school board
policies and various other strategies to address these behaviors. The outline below represents
this tiered approach to student discipline.

KRSD TIERED APPROACH TO STUDENT DISCIPLINE:

Tier 1 Behavior:
e Low frequency, low-risk behaviors that do not significantly impact student safety or
learning
e Behaviors may include: noncompliance, disruptive talk, hands-on, silliness and other off-
task behaviors
Tier 1 Intervention:
o Handled by classroom teacher through redirection, conversation and/or parent contact
e Behaviors may be addressed through CSC whole class lessons or individualized
instruction
o If frequency of these behaviors continue, this may result in Tier 2 behavior

Tier 2 Behavior:
o Similar types of behaviors as Tier 1 with greater frequency and impact on student
learning
e Behaviors may include more frequent: noncompliance, disruptive talk, hands-on or
disengagement from learning
e May also include a single occurrence of a more significant nature such as inappropriate
language or defiance
Tier 2 Intervention:
e Students in grades Preschool-1 will develop Individualized Learning Plans with input
from classroom teacher, parents/guardians and behavior team (as needed).
e Students in grades 2-5 may patrticipate in a student conference with classroom teacher
and school administrator (as needed). Parents will be contacted as well.
e Behaviors may result in loss of student privileges, including recess or classroom choice
time

Tier 3 Behavior:
e Higher frequency, higher risk behaviors that impact student learning
e Behaviors may include continued misconduct addressed in Tier 2 conferences and/or
student learning plans
e Behaviors also include: academic dishonesty, aggression, defiance, inappropriate
touching




Tier 3 Intervention:
o Referral to building administration
e Students in grades 2-5 will develop Individualized Learning Plans with input from
classroom teacher, parents/guardians and behavior team (as needed).
e Behaviors will result in parent contact and may result in loss of school privileges
including recess, access to lunchroom or classroom choice time

Tier 4 Behavior:
e Behaviors that significantly impact student safety and/or learning (use language from
new board policy)
e Behaviors may be a single, significant occurrence or recurrence of a prolonged behavior
e Behaviors include: aggression, property destruction, harassment, bullying, significant
defiance or abusive language
Tier 4 Intervention:
o Immediate referral to building principal and parent contact required
o Behavior will result in loss of school privileges, including potentially recess, access to
lunchroom or classroom choice time
o Safe Schools report may be filed with local law enforcement agency
¢ In-school or out-of-school suspension may be considered (Refer to Board Policy JICD
for greater detail of suspension process)

School Dress

Children go outside for recess all year long. Please send your child with hat and mittens in cold
weather. Footwear must be worn at all times. Students’ clothing should cover their
undergarments at all times. Daily clothing should not jeopardize the health or safety of the
individual or others, and not disrupt the educational process. Students’ clothing should be
appropriate in our Drug Free School Zone. Except in special circumstances, hats may not be
worn in the school building.

The school administration reserves the right to determine whether the student’s attire is within
the limits of decency and modesty. The principal may allow exceptions in special
circumstances: holidays, performances, etc.

ITEMS NOT TO BE BROUGHT TO SCHOOL

Valuable items, toys, pets, large sums of money, cell phones, expensive jewelry, electronic
devices, etc. should not be brought to school. Unusual items that need to be brought to school
for a project should be cleared through the classroom teacher and administration. Note: Sutton
Central School assumes no responsibility for valuable items or cell phones which are lost,
damaged or stolen. Law strictly forbids knives, guns or weapons of any kind. Please note the
Safe School Policy located in the back of this book. (JICI)

Food in School

We try to be sensitive to the dietary needs of every child. Parents should not send food items to
their child’s classroom unless it has been cleared by the teacher. Teachers will let parents know
in advance when they plan on providing food in the classroom or would appreciate that snacks be
sent in. For example, during state testing, fruit and cheese are usually offered to all test takers.
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Birthdays

If bringing birthday party invitations to school, please have an invitation for everyone in the
class. You are welcome to bring in a special birthday snack as long as you have coordinated it
with the teacher. Please prepare snacks in alignment to any known allergies that may be present
in the class.

Sutton Central Days

During this school year, we will have several special days.

Current special days are:

Environmental Camp, Field Trips, DARE, Winter Activities Program, Halloween Mask Parade,
Holiday Classroom Celebrations, Spelling Bee, March Madness Theme Days,
Grandparent’s/Special Friend Lunch, Fun Day

Please visit the school website regularly for schedules and dates related to these special events.

INSTRUCTIONAL & SUPPORT SERVICES

Curriculum

The Kearsarge District has aligned its curriculum to the Common Core State Standards (CCSS).
This federal program replaces the frameworks aligned to the No Child Left Behind program.
Children will be assessed using the Statewide Assessment System (SAS). This assessment is
given on computers during the spring in 3rd, 4th and 5th grade.

The following is a summary of some of the programs (including, but not limited to) that are
implemented to support the Common Core State Standards (CCSS):

Subject Grade Description
Literacy K-5 Journeys

(Phonics, phonemic awareness, reading, listening,
speaking, writing; comprehension)

Social Studies K-5 Scholastic News and other grade-level materials
Science K-5 District flipcharts
3,4,5 FOSS Science Kits
Mathematics K-5 EnVisions Math
Unified Arts K-5 *Art is held once weekly
*Health is held bi-weekly (approximately 15 classes
per year)

*Library is held once weekly

*Music is held once weekly

*Physical Education (PE) is held twice weekly. It is
strongly encouraged that students dress in comfortable
clothing for movement and also athletic
shoes/sneakers.



SPECIAL EDUCATION SERVICES

Special education is instruction that is designed to meet the unique needs of children who have
disabilities. Certain children with disabilities are eligible for special education and related
services. The Individuals with Disabilities Education Act (IDEA) defines childhood disabilities
to include a number of different emotional or physical conditions. Specifically, IDEA defines a
“child with a disability” as a child with mental retardation; hearing, speech, or language
impairments; visual impairments; orthopedic impairments; serious emotional disturbance;
autism; traumatic brain injury; other health impairments; or specific learning disabilities, who for
this reason, needs special education and related services. Children with learning disabilities
receive instruction designed to meet their needs that result from the disability and to help them
learn the information and skills that their non-disabled classmates are learning.

Who is eligible for special education?

According to the IDEA, the disability must affect the child's educational performance. State and
federal laws guarantee every student a Free and Appropriate Public Education (FAPE). Each
school district is responsible for identifying children who have a disability that could interfere
with their learning and for making accommodations for that child so that they may have access to
the general curriculum in order to be able to participate with regular education students to the
maximum extent possible.

* More information about special education can be found at www.kearsarge.org under the Special Education tab
and also at the New Hampshire Department of Education site.

TITLE I INTERVENTION SERVICES

Title 1 is a federal program that offers supplemental reading and math help to elementary
students. The program aims for a partnership with parents, linking school and home. The Title |
Coordinator is Assistant Superintendent, Michael Bessette, and he can be reached by email at
mbessette@kearsarge.org.

Highly Qualified Interventionists: Title | Targeted Assistance Schools employ
paraprofessionals and teachers who are highly qualified and maintain the necessary certification.
In the Kearsarge Regional School District, we refer to our Title | staff as Interventionists.

Parents Right-to-Know: Assistance is provided to parents in understanding progress
monitoring and assessments through newsletters, report cards, progress reports, and
parent/teacher conferences. Please let your child’s teacher or Title | interventionist know if you
would like more information regarding your child’s progress or help in interpreting their data.

Title I Compact: We know that learning can take place only when there is a combination of
effort, interest and motivation. We are committed to your child’s progress and will do our best
to promote his or her achievement. Please read the following section with your child. We look
forward to a productive and successful school year.

Students will:
e Put forth best effort
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e Have an “I can” attitude

Parent/Guardians will:
e Help my child to understand his or her promise on this compact
e Continue to provide a quiet place to study
e Remain aware of what my child is learning
e Continue to work with school staff in order to help my child

Classroom Teachers will:
e Communicate with parents regarding instruction
e Maintain open lines of communication with parents, Title | interventionists and

students
e Keep Title I interventionists informed about classroom projects and scheduling

Title I Interventionists will:
e Provide as much information about Title I instruction as parents desire
e Provide regular updates about student work and material covered during Title |
time
e Encourage parent to visit and observe their child’s Title I instruction time

Media Center

KRSD @ Sutton Library Vision Statement
The KRSD Elementary Library Media Center supports and enriches the curriculum and state and
national standards. The Library Media Center provides students with the skills to seek and
evaluate print and digital information, to develop a love of literature, to nurture a love of reading,
and to become lifelong learners.

KRSD @ Sutton Library Mission Statement

The mission of the library media center program is to serve the Sutton school community in the
following ways:

= Provide a collection of materials in a variety of formats which supports the curriculum

= Provide students with the skills to search for, evaluate and use both text and digital

information effectively

= Provide current information technology

= Integrate information literacy skills into the curriculum

= Foster a love of reading and literature

= Encourage reading as a habit of mind

= Encourage independent reading and critical thinking

Handwriting

Kindergarten Manuscript, lower and upper case letters introduced
First Grade Manuscript, lower and upper case letters developed
Second Grade Manuscript, lower and upper case letters mastered
Third Grade Cursive, lower and upper case letters introduced and

Developed. Manuscript used at the beginning of the year and



Cursive used by the end of the year.

Fourth Grade Cursive, lower and upper case letters developed and mastered
Fifth Grade Continued use of cursive. Continued us of manuscript for
labeling.

All fourth and fifth graders should write in cursive for schoolwork and homework.

Homework

Homework is considered a necessary part of the learning process and a legitimate demand on the
non-class time to reinforce skills already learned. Homework helps students develop a work
ethic as they become independent and responsible for their schoolwork. Teachers employ a
variety of methods in sending homework and you are encouraged to communicate with your
child’s teacher if you have questions or concerns.

The School Board recognizes the need for parent participation in the learning process and
therefore encourages communication concerning homework between school and home. Parents

are encouraged to promote proper study habits, and assist when needed.
Kindergarten  Encourage the development of good work habits.
Grades 1, 2,3  Daily practice in reading, writing, math, and/or additional projects as assigned.
Grades 4, 5 Daily practice in reading, writing, math, and/or additional projects as assigned.
Maximum of 45 minutes daily.
*For additional information, please read the complete Homework Policy IKB at www.kearsarge.org.

Assessment

Learning is assessed in multiple ways throughout the school year. State testing is conducted in
the spring of each school year. Reading, Writing and mathematics is done in grades 3, 4 and 5.
Science3 testing is done in grade 5. In addition, district testing is conducted at least 3 times per
year ( fall, winter and spring ) in all grade levels to measure student growth in reading and
mathematics. Also, many other tests are given throughout the year by teachers that align to
program resources and include weekly probes or checks that only take a few minutes. The goal
is to have a balanced assessment system that provides information on student growth and
academic achievement throughout the school year.

a. NAEP (National Assessment for Educational Progress) - The NAEP (also referred to
as the ‘Nation's Report Card’) is the largest nationally representative and continuing
assessment of what America's students know and can do in various subject areas.
Assessments are conducted periodically in mathematics, reading, science, writing, the
arts, civics, economics, geography, U.S. history, and in Technology and Engineering
Literacy. In 2017, NAEP began administering digitally based assessments (DBA) for
mathematics, reading, and writing, with additional subjects to be added in 2018 and 2019.

b. SAS (Statewide Assessment System) - The SAS is a state-led consortium working to
develop and implement next-generation assessments that accurately measure student
progress toward college and career readiness in mathematics and English literacy. SAS
assessments will take place in the spring. English Language Arts and Mathematics
assessments take place in grades 3-5. Each assessment is based on the NH College and
Career Readiness Standards for that year of learning. Students in grade 5 will also be
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assessed in science. Snacks may be provided for the students. Teachers consult with
parents/guardians and also meet with grade level teams to determine necessary
assessment accommodations.

c. Quarterly Benchmark Assessment - There are several Benchmark Assessments specific
to each grade level. Benchmarks include both mathematics and reading/literacy
assessments. They are given three times a year: September, January and May. In addition
to these benchmarks, strategic assessments in both reading and math may take place in
October and March, just prior to report cards. The Reading Specialist and/or Math
Coach may be responsible for administering most of the benchmarks for students. In
addition, teachers may be responsible for administering several grade level or classroom

assessments.
i AIMSWEB+
ii. Journeys (Literacy Program)
iii. EnVisions (Math Program)
Report Cards

Report cards will be sent home the week after the marking period ends. End of quarter dates are:
First Quarter: November 5

Second Quarter: January 21

Third Quarter: April 1

Fourth Quarter: Last day of school

Parent-Teacher Conferences

Parent-Teacher conferences are scheduled for all students at the end of the first marking period.
Progress reports and requests for Parent-Teacher conferences are issued throughout the school
year as the need arises. Please send a note or email the classroom teacher if you wish to schedule
a conference at any time.

Academic Opportunities For Students
The list below provides programs to enrich student learning.
Junior Great Books

D.A.R.E. (Grade 5)

Spelling Bee

Environmental Camp (Grade 5)

Study Island

Field Trips

Individual Student Learning Profiles

Academic Opportunities For High Ability Students
Advanced Language Arts Pull Out Program with Reading Specialist
Advanced Math Pull Out Program with Math Coach

Gifted Student Individual Action Plan (1AP)

Johns Hopkins Talent Youth Search

Kearsarge district inter-school online classes using Skype



Additional Academic Opportunities
Advanced Academics: The Kearsarge Regional School District K-8 Enrichment Program
aims to offer enrichment in response to student needs as a three-tiered approach:
1 Tier 1: Whole School Enrichment
O Traveling Critical Thinking Centers
1 Kearsarge Math League & KRMS Math Team
1 Field trips, assemblies, artists- and scholars-in-residence

 Tier 2: Enrichment for High-Achieving Students
(1 Junior Great Books and other reading enrichment groups
1 Math enrichment groups
1 Johns Hopkins nominations

(1 Tier 3: Servicing Gifted & Talented Students via Individualized Action Plans

Support of classroom differentiation (Stanford EPGY,, independent projects,
differentiated resources)

Student advocacy

Coordination of resources
Mentorships

Project M3 and Math Innovations

(IR N A IR I

Volunteers and Parent Teacher Organization (PTO)

Sutton Central has an active parent teacher organization called Friends of Sutton Central School.
Meetings are held at 6:00p.m. on the second Tuesday of the month. Attendance at PTO meetings
is welcomed, but not required. There are many opportunities for parent/community volunteers in
our school and we welcome them. The following is an overview.

In the fall, each classroom teacher shall request a Classroom Parent. This designated parent will
be responsible for responding to specific teacher requests and serving as liaison between the
teacher and the other classroom parents for the current academic year.

Examples of activities carried out by the Classroom Parent might include:

- Contacting parents to provide a teacher requested snack for NECAP testing or other activities.
- Contacting parents to request assistance with special class projects, such as typing for
publication or sewing Colonial Day costumes.

- Contacting parents to support a specific Sutton Central activity such as “The Strut in Sutton
5k.”

-Contacting parents to participate in activities such as Movie Nights.

Sutton Central School values our volunteers. We could not provide our many extended
opportunities without these efforts. All volunteers must be fingerprinted and complete a
background check. Please refer to the Policy IJOC for additional information.

PARENT/COMMUNITY OPPORTUNITIES
Outdoor Classroom
Open House



Parent Teacher Organization (PTO)
Sutton Central Garden
Winter Activities

Glossary of Sutton Central School Programs
(This glossary includes, but is not limited to, additional programs available to Sutton Central School
Students).

Kearsarge Math League - Our math league is designed to be an extra math challenge in a
casually competitive environment. Students in grades two through five throughout the Kearsarge
Regional School District are invited to compete in four math meets throughout the school year.
Meets will take place during regular school hours, and participation is optional. Each student
who chooses to participate will work independently for thirty minutes solving six math problems.
The questions are meant to be challenging and to stretch their problem-solving skills. Children
who participate in all of the meets at their grade level will receive a KML prize. The top three
scorers from each school will be invited to participate in the Kearsarge Math League
Championship, held at Kearsarge Regional Middle School, where the district's’ top grade-level
champions will be crowned.

Advanced Language Arts Pull Out Program with Reading Specialist

The purpose of this program is to provide an opportunity for students gifted in language arts to
work directly with the Reading Specialist. Students are identified by the classroom teacher for
this group pull out program. This program meets once per week for 30 minutes. The group
focuses on literature-based activities designed to enrich young readers and support the
development of critical thinking skills, problem-solving strategies, reading fluency and
comprehension.

D.A.R.E. (Grade 5)

D.A.R.E. stands for Drug Abuse Resistance Education. It is a drug abuse prevention education
program designed to equip elementary, middle and high school children with knowledge about
drug abuse, the consequences of abuse, and skills for resisting peer pressure to experiment with
drugs, alcohol and tobacco. Uniformed law enforcement officers team with our own school staff
to teach a formal curriculum to students in a classroom setting.

Environmental Camp (Grade 5)

This is an overnight program that takes place at Camp Coniston where fifth grade students study
pond life, bog life and orienteering. Students also take a nature hike and participate in small
group team building activities.



Gifted Student IAP (Individual Action Plan)

A written plan of action for gifted students is referred to as an 1AP. It includes programs that the
student will participate in while at Sutton Central School and/or outlines appropriate accelerated
course work. The Enrichment Coordinator oversees these plans.

Johns Hopkins Youth Talent Search

Students who score in the 97th percentile or higher on grade-level standardized tests qualify to
take the Johns Hopkins PLUS test. The purpose of this test is to identify, assess and recognize
students with exceptional academic abilities. The Center for Talented Youth (CTY) conducts
annual talent searches that enroll students in grades two through eight from over 10,000
schools. There is a registration process and parents are responsible for these fees, as well as
transportation to the testing center.

Junior Great Books

This program takes place in the classroom and all students participate. It runs for approximately
one quarter and helps students develop interpretive thinking and oral language skills. Students
ask questions about the meaning of a story and explore, support and develop their own insights
through shared inquiry.

Winter Activities

Winter Activities are offered at Sutton Central for five weeks on Wednesdays in January and
February. Students have the options in taking part in Skiing/snowboarding at Mt. Sunapee, ice
skating at Proctor Academy or the Winter Pursuit program at school.

Open House
Sutton Central School opens its doors to school families each fall. Families can visit their child’s
classroom, meet teachers and specialists and see what the children are learning.

Friends of Sutton Central School/Parent Teacher Organization

The PTO meets each month on the second Tuesday at 6:00 p.m. and includes parents, teachers
and the principal. This organization fundraises to support school programs. The PTO also
sponsors guest speakers and provides other educational opportunities for parents and students.

School Assemblies and Celebrations

Throughout the year students participate in whole school assemblies to celebrate holidays such
as Veterans’ Day, Spelling Bee, performances and to discuss current events. Please visit the
school website regularly for event details and schedules.



Spelling Bee

The 4th and 5th grade students may choose to participate in a spelling bee, held in late
January/early February. This event is open to the public. The winner goes on to the Scripps
Howard state spelling bee.

Study Island

This web-based program prepares students for standardized tests. Students answer multiple-
choice questions in the areas of math and reading and get to play graphic games as a reward.
Your child has a password to access tests designed by his/her teacher at home.
(http://www.studyisland.com)

Talent Show
Any student who wants to participate may do so. Under the direction of the PTO,
the show is usually held during the fourth quarter at KRMS.



¥+ *KRSD POLICIES YOU SHOULD KNOW*#**#*

Please note that all policies may be found at http://www.kearsarge.org/school-board/school-board-policies.

ATTENDANCE, ABSENTEEISM, AND TRUANCY: JH

Absences

The Board requires that school-aged children enrolled in the District attend school in accordance with all applicable State laws and Board
policies. The educational program offered by the District is predicated upon the presence of the student and requires continuity of
instruction and classroom participation in order for students to achieve academic standards and consistent educational progress.

Attendance shall be required of all students enrolled in the District during the days and hours that school is in session, except that the
principal may excuse a student for temporary absences when receiving satisfactory evidence of conditions or reasons that may reasonably
cause the student’s absence.

The Board considers the following to be excused absences:

liness

Recovery from an accident

Required court attendance

Medical and dental appointments

Death in the immediate family

Observation or celebration of a religious holiday

College visits

Family vacation/education opportunities

Such other good cause as may be acceptable to the Principal or permitted by law
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Any absence that has not been excused for any of these reasons will be considered an unexcused absence.

In the event of an illness, parents must call the school and inform the district of the student’s illness and absence. For other absences,
parents must provide written notice or a written excuse that states one of these reasons for non-attendance. The Principal may require
parents to provide additional documentation in support of their written notice, including but not limited to: doctor’s notes, court
documents, obituaries, or other documents supporting the claimed reason for non-attendance.

If parents wish for their child to be absent and excused for a reason not listed above, the parent must provide a written explanation of the
reason for such absence, including why the student will be absent and for how long the student will be absent. The Principal will make a
determination as to whether the stated reason for the student’s absence constitutes good cause and should be excused and will notify the
parents via telephone and writing of his/her decision. If the Principal determines that good cause does not exist, the parents may request a
conference with the Principal to again explain the reasons for non-attendance. The Principal may then reconsider his initial determination.
However, at this juncture, the Principal’s decision shall be final regarding excused absences.

Family Vacation/Educational Opportunities

Generally, absences other than for illness during the school year are discouraged. The school principal or his/her designee may, however,
grant special approval of absence for family vacations, provided written approval is given in advance. Parents are asked to write a note to
their child’s teacher(s) at least two weeks before the trip. This advance planning will allow the teacher enough time to work with parents
and the student regarding the completion of assigned work.

Truancy
Truancy is defined as any unexcused absence from class or school. Any absence that has not been excused for any of the reasons listed
above will be considered an unexcused absence.

Ten half days of unexcused absence during a school year constitutes habitual truancy.

A half day absence is defined as a student missing more than two hours of instructional time and less than three and one half hours of
instructional time.

Any absence of more than three and one half hours of instructional time shall be considered a full day absence.

The Principal or Truant Officer is hereby designated as the District employee responsible for overseeing truancy issues.



http://www.kearsarge.org/school-board/school-board-policies

Intervention Process to Address Truancy
The Principal shall ensure that the administrative guidelines on attendance properly address the matter of truancy by including a process
that identifies students who are habitually truant, as defined above.

When the Principal identifies a student who is habitually truant or who is in danger of becoming habitually truant, he/she shall commence
an intervention with the student, the student’s parents, and other staff members as may be deemed necessary. The intervention shall
include processes including, but not limited to:
1. Investigating the cause(s) of the student’s truant behavior;
2. Considering, when appropriate, modification of his/her educational program to meet particular needs that may be causing the
truancy;
3. Involving the parents in the development of a plan designed to reduce the truancy;
4.  Seeking alternative disciplinary measures, but still retaining the right to impose discipline in accordance with the District’s
policies and administrative guidelines on student discipline.

Parental Involvement in Truancy Intervention
When a student reaches habitual truancy status or is in danger of reaching habitual truancy status, the Principal will send the student’s
parent a letter which includes:
1. A statement that the student has become or is in danger of becoming habitually truant;
2. A statement of the parents’ responsibility to ensure that the student attends school; and
3. Arequest for a meeting between the parents and the Principal to discuss the student’s truancy and to develop a plan for reducing
the student’s truancy.

Developing and Coordinating Strategies for Truancy Reduction
The Board encourages the administration to seek truancy-prevention and truancy-reduction strategies along with the recommendations
listed below. However, these guidelines shall be advisory only. The Superintendent is authorized to develop and utilize other means,
guidelines, and programs aimed at preventing and reducing truancy.
1. Coordinate truancy-prevention strategies based on the early identification of truancy, such as prompt notification of absences to
parents.
2. Assist school staff to develop site attendance plans by providing developmental strategies, resources, and referral procedures.
3. Encourage and coordinate the adoption of attendance-incentive programs at school sites and in individual classrooms that
reward and celebrate good attendance and significant improvements in attendance.

Additionally, the Superintendent shall also ensure that this policy is included in or referenced in the student handbook and is mailed to
parents annually at the beginning of each school year.

Law Reference:

Appendix Reference:

Date Adopted: June 25, 2009
Revision Dates: January 6, 2011
Last Review Date




STUDENT RECORDS AND ACCESS: JRA

Adult students over 18 years of age and parents/legal guardians will have access to school records of Kearsarge Regional School District students in
accordance with federal and state laws, and this policy.

1. ANNUAL NOTICE

Annually, the School District will distribute a student handbook to students, parents or guardians and adult students over 18 years of age containing the
following notice of policies:

A. FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT ANNUAL NOTICE

The Family Educational Rights and Privacy Act (FERPA) affords parents/legal guardians, and students over 18 years of age (“eligible students") certain rights
with respect to the student's education records. These rights are:

1. Theright to inspect and review the student's education records within 45 days of the day the School receives a request for access. Parents/legal
guardians or eligible students should submit to the School principal a written request that identifies the record(s) they
wish to inspect. The School principal or his/her designee will make arrangements for access and notify the parent or eligible student of the time and
place where the records may be inspected.

2. The right to request the amendment of the student's education record that the parent or eligible student believes is inaccurate or misleading. Parents/
legal guardians or eligible students may ask the School to amend a record that they believe is inaccurate or
misleading. They should write the School principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or
misleading. If the School decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or eligible
student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional information regarding the
hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student's education records, except to the extent that
FERPA authorizes disclosure without consent. One exception, which permits disclosure without consent, is disclosure
to school officials with legitimate educational interests. A school official is a person employed by the School as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person
serving on the School Board; a person or company with whom the School has contracted to perform a special task (such as an attorney, auditor,
medical or educational consultant, education provider or therapist); or a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his or her tasks. A school official also may include a volunteer or contractor
outside of the school who performs an institutional service or function for which the school would otherwise use its own employees and who is
under the direct control of the school with respect to the use and maintenance of personally identifiable information from education records, such as
an attorney, auditor, medical consultant, or therapist; a parent/guardian or student volunteering to serve on an official committee, such as a
disciplinary or grievance committee; or a parent/guardian, student, or other volunteer assisting another school official in performing his or her
tasks. Additionally, the School District may disclose personally identifiable information to contractors of software or other computer or Internet
resources that are used by the School District to provide online educational tools and supports for its students. A school official has a legitimate
educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.

4. Upon request, the School District discloses education records without consent to officials of schools in which a student seeks or intends to enroll.

5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School to comply with the requirements of
FERPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

B. NOTICE OF DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERPA) requires that the School District, with certain exceptions, obtain your written consent prior to the
disclosure of personally identifiable information from your child's education records. However, the School District may disclose appropriately designated
"directory information" without written consent, unless you have advised the District to the contrary in accordance with District procedures. The primary
purpose of directory information is to allow the School District to include this type of information from your child's education records in certain school
publications. Examples include:

e  Programs showing your student's role in an event;
e A yearbook;




e Honor roll or other recognition lists;
e  Graduation programs; and
e Sports activity sheets that may show weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can
also be disclosed to outside organizations without a parent's prior written consent.

In addition, federal law requires local educational agencies (LEAS) or School Districts receiving assistance under the
Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory
information categories - names, addresses and telephone listings - unless parents/ legal guardians or eligible student have
advised the LEA

or School District that they do not want their student's information disclosed without their prior written consent.

If you do not want the School District to disclose directory information from your child's education records without your prior
written consent, you must notify the School District in writing by September 30, otherwise the School District will be
authorized to disclose directory information. The School District has designated the following information as directory
information:

Student's name

Participation in officially recognized activities and sports
Address and town of residence

Telephone listing

Weight and height of members of athletic teams
Electronic mail address

Photograph

Degrees, honors, and awards received

Date and place of birth

Major field of study

Dates of attendance

Grade level

The most recent educational agency or institution attended

C. PROTECTION OF PUPIL RIGHTS AMENDMENT NOTICE

FERPA affords parents/ legal guardians and eligible students certain rights regarding our conduct of surveys, collection and use
of information for marketing purposes, and certain physical exams. These include the right to:

e Consent before students are required to submit to a survey that concerns one or more of
the following protected areas (“protected information survey") if the survey is funded in
whole or in part by a program of the U.S. Department of Education (ED)-

Political affiliations or beliefs of the student or student's parent;

Mental or psychological problems of the student or student's family;

Sex behavior or attitudes;

Illegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or parents/ legal

guardians; or

8. Income, other than as required by law to determine program eligibility.
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e Receive notice and an opportunity to opt a student out of —

1. Any other protected information survey, regardless of funding;




2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by
the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing,
vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or
to sell or otherwise distribute the information to others.

e Inspect, upon request and before administration or use —

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other
distribution purposes; and

3. Instructional material used as part of the educational curriculum.

These rights transfer to from the parents/ legal guardians to a student who is 18 years old or an emancipated minor under State
law.

The School District has developed and adopted policies, in consultation with parents/ legal guardians, regarding these rights,
as well as arrangements to protect student privacy in the administration of protected information surveys and the collection,
disclosure, or use of personal information for marketing, sales, or other distribution purposes. The School District will directly
notify parents/ legal guardians and eligible students of these policies at least annually at the start of each school year and after
any substantive changes.

The School District will also directly notify, such as through U.S. Mail or email, parents/ legal guardians of students who are
scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt
his or her child out of participation of the specific activity or survey. The School District will make this notification to parents/
legal

guardians and eligible students at the beginning of the school year if the District has identified the specific or approximate
dates of the activities or surveys at that time. For surveys and activities scheduled after the school year starts, parents/ legal
guardians will be provided reasonable notification of the planned activities and surveys listed below and be provided an
opportunity to opt their child out of such activities and surveys. Parents/ legal guardians and eligible students will also be
provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys covered under
this requirement;

e Collection, disclosure, or use of personal information for marketing, sales or other distribution.
e Administration of any protected information survey not funded in whole or in part by ED.
e Any non-emergency, invasive physical examination or screening as described above.

Parents/ legal guardians or eligible students who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-5901

1l. PROCEDURE TO INSPECT AND REVIEW RECORDS

A. Parents/guardians and eligible students wishing to inspect student records must file a written request to do so with the
Principal. Such inspection shall take place during regular school hours or at reasonable times during vacation periods,
but not during weekends or holidays.

B. Single copies of appropriate records shall be made available in a reasonable length of time, but in no case more than
45 days after request has been made in writing to the building principals. The records may be inspected by the
parents, guardians, and all students once they reach eighteen in the presence of the records manager or his/her




designee.

C. The school shall make a written record of the disclosure of all student information, except directory information, and
such record will be kept in the student’s file. This record of disclosure is also available for inspection by the parent or
eligible student. A record of inspections will also be kept.

D. In cases involving a third party request for records requiring consent for disclosure under law, the student over 18,
parent or guardian shall sign a consent form furnished by the principal. Forms used will identify the records to which
access is sought and will be placed in the student’s file as a record of the request.

E. Access will be refused or granted depending upon the propriety of the request and validity of the request and consent
forms.

F. If arequest for access is refused, and the party who requested access objects to said refusal, said request will be
referred to the Superintendent for a final ruling.

G. The building principal shall be the custodian of all student records in their school.

111. PROCEDURE TO AMEND RECORDS

A. The parent(s), guardian(s) of a student under 18, or a student over 18, shall have an opportunity to identify in writing,
addressed to the building principal, the record or records which they believe to be inaccurate, misleading, or otherwise
in violation of the privacy rights, together with a statement of the reasons for the requested amendment of the record.

B. A response by the building principal shall be made within fourteen (14) days indicating whether he/she finds the record
to be inaccurate, misleading or otherwise in violation of the student’s privacy rights and if so how the record will be
corrected or deleted. The parent or eligible student will then be

C. If requested, a hearing before the Superintendent or his/her designee who does not have a direct interest in the outcome
of the hearing, shall be held within a reasonable period of time, but in no case more than forty-five (45) days after
receipt of such a request by the superintendent of schools. The parent(s), guardian(s) or student 18 years or older, will
have the
right to be represented by counsel and to present evidence in support of his/her belief that the record should be
amended. A written decision will be rendered within thirty (30) days stating the disposition of the challenge to the
record and the reasons for the determination. Although the hearing may be informal in nature, the processes used shall
ensure fairness and impartiality. The decision made shall be final and not subject to appeal.

D. If as aresult of the hearing the Superintendent or his/her designee decides that the
information in the education record is not inaccurate, misleading or otherwise in violation of the
privacy rights of the student, he/she shall inform the parent or the eligible student of the right to
place a statement in the record commenting on the contested information in the record or stating
why he or she disagrees with the decision of the School District.

Legal Reference: RSA 91-A: 5, 111, Exemptions, and Pupil Records; RSA 189:1-e, Directory Information 20 U.S.C. §1232g,
Family Educational Rights and Privacy Act 34 C.F.R. Part 99, Family Educational Rights and Privacy Act Regulations
First Read: April 4, 2013




Second Read: May 2, 2013
Revision Dates:
Date Adopted: May 2, 2013




MAINTENANCE OF ORDERLY CONDUCT: JFEC

Students shall conduct themselves in keeping with their level of maturity, acting with due regard for the supervisory authority vested by the
Board in all district employees, for the educational purpose underlying all school activities, for the widely shared use of school property and
for the right and welfare of other students.

All employees of the district shall share responsibility for supervising the behavior of students, reporting harassment, and for seeing that they
meet the standards of conduct which have been or may hereafter be established by the Board or its agents.

In each instance in which an employee acts to help a student conduct himself properly, emphasis shall be placed upon the growth of the
student in ability to discipline himself/herself.

This policy is intended to comply with RSA 193-F, which specifically identifies “bullying” as a form of pupil harassment. Conduct
constituting bullying will not be tolerated, and is prohibited by this Policy, in accordance with RSA 193-F. For purposes of this policy, the
term “bullying” means insults, taunts, or challenges, whether verbal or physical in nature, which are likely to intimidate, or provoke a violent
or disorderly response.

The Superintendent or his/her designee shall conduct an investigation of all reports of bullying. With respect to “bullying,” reporting
procedures shall be the same as required under Section 11 of Policy JBAA, the investigation shall be conducted in the same manner as
specified in Section IV of Policy JBAA, and any reprisals may be handled in the same manner as specified in Section VI of Policy JBAA. If
the complaint is found to be valid, appropriate disciplinary action may be taken by the District.

Law Reference:

Appendix Reference:

Date Adopted: May 9, 2002

Revision Dates: 1st Reading — April 25, 2002
2nd Reading —May 9, 2002

Last Review Date:




PUPIL SAFETY AND VIOLENCE PREVENTION: JICK

It is the policy of the School District that its students have an educational setting that is safe, secure, peaceful and free from student harassment,
also known as bullying. The School District will not tolerate unlawful harassment of any type and conduct that constitutes bullying, as defined
herein, will not be tolerated.

. Definitions

1. Bullying is hereby defined as a single significant incident or a pattern of incidents involving a written, verbal, or electronic
communication, or a physical act or gesture, or any combination thereof, directed at another pupil which:

Physically harms a pupil or damages the pupil’s property;

Causes emotional distress to a pupil;

Interferes with a pupil’s educational opportunities;

Creates a hostile educational environment; or

Substantially disrupts the orderly operation of the school.
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Bullying shall also include actions motivated by an imbalance of power based on a pupil’s actual or perceived personal characteristics,
behaviors, or beliefs, or motivated by the pupil’s association with another person and based on the other person’s characteristics, behaviors, or
beliefs.

2. Cyber bullying is defined as any conduct defined as “bullying” in this policy that is undertaken through the use of electronic devices. For
purposes of this policy, any references to the term bullying shall include cyber bullying.

3. Electronic devices include, but are not limited to, telephones, cellular phones, computers, pagers, electronic mail, instant messaging, text
messaging, and websites.

4.  School Property means all real property and all physical plant and equipment used for school purposes, including public or private school
buses or vans.

Any reference in this policy to “parent” shall include parents or legal guardians.

1. Statement Prohibiting Bullying or Cyberbullying of a Pupil (RSA 193-F:4 11)

The Board is committed to providing all pupils a safe and secure school environment. This policy is intended to comply with RSA 193-F.
Conduct constituting bullying and/or cyber bullying will not be tolerated and is hereby prohibited.

The Superintendent of Schools is responsible for ensuring that this policy is implemented.

111. _Statement Prohibiting Retaliation or False Accusations (RSA 193-F: 4 11b)

False Reporting

A student found to have wrongfully and intentionally accused another of bullying may face discipline or other consequences, ranging from
positive behavioral interventions up to and including suspension or expulsion. A school employee found to have wrongfully and
intentionally accused a student of bullying shall face discipline or other consequences to be determined in accordance with applicable law,
District policies, procedures, and collective bargaining agreements

Reprisal or Retaliation

The District will discipline and take appropriate action against any student, teacher, administrator, volunteer, or other employee who
retaliates against any person who makes a good faith report of alleged bullying or against any person who testifies, assists, or participates in
a proceeding or hearing relating to such bullying.

1. The consequences and appropriate remedial action for a student, teacher, school administrator or school volunteer who engages in reprisal or
retaliation shall be determined by the Principal after consideration of the nature, severity, and circumstances of the act, in accordance with law,
Board policies, and any applicable collective bargaining agreements.

2. Any student found to have engaged in reprisal or retaliation in violation of this policy shall be subject to measures up to, and including,
suspension and expulsion.

3. Any teacher or school administrator found to have engaged in reprisal or retaliation in violation of this policy shall be subject to discipline up
to, and including, termination of employment.

4. Any school volunteer found to have engaged in reprisal or retaliation in violation of this policy shall be subject to measures up to, and
including, exclusion from school grounds.




Process to Protect Pupils from Retaliation

If the alleged victim or any witness expresses to the Principal or other staff member that he/she believes he/she may be retaliated against,
the Principal shall develop a process or plan to protect that student from possible retaliation.

Each process or plan may be developed on a case-by-case basis. Suggestions include, but are not limited to, re-arranging student class
schedules to minimize their contact, stern warnings to alleged perpetrators, temporary removal of privileges, or other means necessary to be
protected against possible retaliation.

1V. Protection of All Pupils (RSA 193-F: 4 11 ¢)

This policy shall apply to all pupils and school-aged persons on school district grounds and participating in school district functions,
regardless of whether or not such pupil or school-aged person is a student within the District.

V. Disciplinary Consequences For Violations of this Policy (RSA 193-F: 4 11 d)

The District reserves the right to impose disciplinary measures against any student who commits an act of bullying, falsely accuses another
student of bullying, or who retaliates against any student or witness who provides information about an act of bullying.

V1. Distribution and Notice of This Policy (RSA 193-F: 4 11 e)

Staff and Volunteers

All staff will be provided with a copy of this policy. The Superintendent may determine the method of providing the policy (employee
handbook, hard copy, etc.).

Students

All students will be provided with a copy of this policy. The Superintendent may determine the method of providing the policy (student
handbook, mailing, hard copy, etc.).

Parents

All parents will be provided with a copy of this policy. The Superintendent may determine the method of providing the policy (parent
handbook, mailing, etc.).

VII. Procedure for Reporting Bullying (RSA 193-F: 411 f)

At each school, the Principal shall be responsible for receiving complaints of alleged violations of this policy.
Student Reporting

1. Any student who believes he or she has been the victim of bullying should report the alleged incident immediately to the Principal. If the
student is more comfortable reporting the alleged act to a person other than the Principal, the student may tell any school district employee or
volunteer about the alleged bullying.

2. Any school employee or volunteer who witnesses, receives a report of, or has knowledge or belief that bullying may have occurred shall
inform the Principal as soon as possible, but no later than the end of that school day.

3. Upon receipt of a report of bullying, the Principal shall commence an investigation consistent with the provisions of Section XI of this
policy.

Staff Reporting

1. Animportant duty of the staff is to report acts or behaviors that they witness which appear to constitute bullying.

2. Any school employee or volunteer who witnesses, receives a report of, or has knowledge or belief that bullying may have occurred shall
inform the Principal as soon as possible, but no later than the end of that school day.

3. Upon receipt of a report of bullying, the Principal shall commence an investigation consistent with the provisions of Section XI if this

policy.




VIII. Procedure for Internal Reporting Requirements (RSA 193-F: 411 q)

In order to satisfy the reporting requirements of RSA 193-F: 4, the Principal or designee shall be responsible for completing all New
Hampshire Department of Education forms and reporting documents of substantiated incidents of bullying.

1X. Notifying Parents of Alleged Bullying (RSA 193-F: 411 h)

The Principal shall report to the parents of a student who has been reported as a victim of bullying and to the parents of a student who has
been reported as a perpetrator of bullying within 48 hours of receiving the report. All notifications shall be consistent with the student
privacy rights under the applicable provisions of the Family Educational Rights and Privacy Act of 1974 (FERPA).

X. Waiver of Notification Requirement (RSA 193-F: 4111)

The Superintendent may, within a 48 hour time period, grant the Principal a waiver from the requirement that the parents of the alleged victim
and the alleged perpetrator be notified of the filing of a report. A waiver may only be granted if the Superintendent deems such a waiver to
be in the best interest of the victim or perpetrator. Any waiver granted shall be in writing.

XI. _Investigative Procedures (RSA 193-F: 411 j)

Upon receipt of a report of bullying, the Principal shall, within five (5) school days, initiate an investigation into the alleged act.

Xll. Response to Remediate Substantiated Instances of Bullying (RSA 193-F: 4 11k)

Consequences and appropriate remedial actions for a student or staff member who commits one or more acts of bullying or retaliation may
range from positive behavioral interventions up to and including suspension or expulsion of students and dismissal from employment for staff
members.

Consequences for a student who commits an act of bullying or retaliation shall be varied and graded according to the nature of the behavior,
the developmental age of the student, and the student’s history of problem behaviors and performance. Remedial measures shall be designed
to correct the problem behavior, prevent another occurrence of the problem, protect and provide support for the victim, and take corrective
action for documented systematic problems related to bullying.

X1I1. Reporting of Substantiated Incidents to the Superintendent (RSA 193-F:4 11(l)

The Principal shall forward all substantiated reports of bullying to the Superintendent upon completion of the Principal’s investigation.

X1V. Communication with Parents Upon Completion of Investigation (RSA 193-F:4 IIm)

Within five (5) school days of completing an investigation, the Principal will notify the students involved in person of his/her findings and the
result of the investigation.

XV. School Officials (RSA 193-F:4 1In)

The Superintendent of schools is responsible for ensuring that this policy is implemented.

Legal References: RSA 193-F:3, Pupil Safety and Violence Prevention Act; RSA 570-A:2, Capture of Audio Recordings on School Buses
Allowed; NH Code of Administrative Rules, Section Ed 306.04(a)(8), Student Harassment

Date Adopted: January 8, 2009

Revision Date: October 7, 2010

First Reading: August 26, 2010







SAFE SCHOOL ZONE POLICY: JICI

Introduction

It is the policy of the Kearsarge Regional School District that all school buildings, premises, bus stops and routes and associated areas shall
be safe environments for students, free of danger posed by the presence of weapons or conduct which threatens harm by means of weapons
or objects used as weapons. It is the policy of the Kearsarge School District that the provisions of RSA 193-D:2, the so-called Safe School
Zone Act, be carried out in all respects. Should any portion this policy conflict with state law or regulation issued pursuant thereto, it is the
intention of the Kearsarge Regional School District that its policy be read in such a manner that it conforms to such law or regulation. This
policy replaces the “Weapons Free Environment “and “Dangerous Weapons and Objects in the Schools “policies previously adopted by the
District.

Weapons/Gross Misconduct

Weapons (such as but not limited to firearms, explosives, incendiaries, martial arts weapons (as defined by RSA 159:24), knives (as defined
by RSA's 159:3,159:16, and 159:24), electronic defense weapons (as defined by RSA 159:20), clubs, billies, metallic knuckles or containers
containing chemicals such as pepper gas or mace) or other objects used as weapons are not permitted on school property, on school bus or
school sponsored activities. “Weapons “shall mean any object whose use at the time or whose primary purpose is to cause or, by
intimidation, threaten to cause bodily harm or injury to any person. Student violations of this policy will result in both school disciplinary
action and notification of the local police. Suspension or expulsion could result.

In addition, any student who is determined to have brought a firearm (as defined by 18US921) to school without prior written approval will
be expelled for not less than one year (365 days). This Expulsion maybe modified by the School Board upon review of the specific case in
accordance with other applicable law and district policy.

Weapons under control of law enforcement personnel are permitted.
All students will receive written notice of this policy once each year.

. Definitions
A. “Expulsion” means the permanent denial of a pupil’s attendance at school for any of the reasons listed in RSA 193:13, Il and III.
B. “Firearm or other dangerous weapon” means any firearm or weapon as defined in Section 921 of Title 18 of the US Code, and any
weapon prohibited by RSA 159, including but not limited to dangerous weapons listed in RSA 159:16, and any object when used
as a weapon.
C. “Gross Misconduct” means an act which:
1. Results in violence to another person or property;
2. Poses a direct threat to the safety of others in a safe school zone
3. Isidentified in RSA 193-D:1,1.
D. “Neglect”, in the context of RSA 193:13, I and Il, means the failure of a pupil to pay attention to an announced, posted or printed
school rule.

E. “Pupil” means a child through age 21 in attendance at a school during the school day.

F. “Refusal”, in the context of RSA 193:13, I and Il, means the willful defiance of a pupil to comply with an announced, posted, or
printed school rule.

G. “Safe School Zone” means “safe school zone” as defined in RSA 193-D:1,1l.

H. ”School Day “means:

1. For a pupil who takes the school bus, the times period beginning when a pupil boards the bus in the morning to the time
when a pupil disembarks from the bus in the afternoon; and
2. For a pupil who walks to school or arrives by private car, the time period beginning when the pupil arrives on the school
grounds to the time when the pupil leaves the school grounds.
I. “School employee” means any school administrator, teacher, or other employee of any public or private school, school district,
school department, or school administrative unit.
J. “School property” means all real property, physical plant and equipment used for school purposes, including but not limited to
school playgrounds and buses, whether public or private, and including any premises temporarily used for or by the school district.
K. “School Purposes” means school-sponsored programs, including but not limited to educational or extracurricular activities.
L. “Superintendent” means the school superintendent or chief administering officer, or a representative designated in writing as
authorized under RSA 193:13, I.
M. “Suspension” means the temporary denial of a student’s attendance at school for a specific period of time for gross misconduct or
for neglect or refusal to conform to announced, posted, or printed school rules.
N. “Unlawful possession” in RSA 193-D:1, | (e) shall include, but not be limited to:




1. Having control over a weapon or an object used as a weapon during any part of a school day;
2. Transporting the object to school;
3. Storing the object anywhere on the school premises, whether in the student’s locker or any other student’s locker, or any

other place on the premises; or
4. Doing any other act which causes or contributes to causing the object to be on school premises, or which causes or
contributes to causing an object to be used as a weapon as defined by the School Board.

11. Expulsion for Violent Acts or Weapon Violations
A. Any pupil who engages in or commits any of the following acts shall be subject to expulsion as described in Section 11l
below:
1. Homicide under RSA 630;
2. a. Any first or second degree assault under RSA 631;
b. Any simple assault under RSA 631:2-a.
Any felonious or aggravated felonious sexual assault under RSA 632-A;
Criminal mischief under RSA 634:2;
Unlawful possession or sale of a firearm or other dangerous weapon under RSA 159;
Arson under RSA 634:1;
Burglary under RSA 635;
Robbery under RSA 636;
. Theft under RSA 637;
10. lllegal sale or possession of a controlled drug under RSA 318-B;
11. Gross misconduct or neglect or refusal to conform to the reasonable rules of the school under RSA 193:13, II;
12. Possession of a pellet or BB gun or rifle under RSA 193:13, 1II.
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B. Any pupil who brings or possesses a firearm as defined in Section 921 of Title 18 of the United States Code in a safe school
zone as defined in RSA 193-D:1 without written authorization from the Superintendent or designee shall be expelled from
school by the School Board for a period of not less than twelve (12) months (RSA 193:13, 111). Any expulsion shall be subject
to review by the Superintendent in accordance with district policy if requested by a parent or guardian and further, any parent
or guardian shall have the right to appeal any such expulsion by the Board to the State Board of Education (RSA 193:13, II).

C. Ifastudent is subject to expulsion and a firearm is involved, the responsibility shall be upon the Superintendent to contact
local law enforcement officials whenever there is any doubt concerning:

1.  Whether a firearm is legally licensed under RSA 159; or
2. Whether the firearm is lawfully possessed, as opposed to unlawfully possessed, under the legal definitions of
RSA 159.

111. Disciplinary Procedures
A. The following levels of discipline are available to school officials in enforcing this policy:
1. Short-term suspension by a principal which lasts from one (1) to ten (10) school days.
2. Long-term suspension by the Superintendent which lasts longer than ten (10) days.
3. Expulsion by the School Board for a period determined in writing by the Board under RSA 193:13, II.
Expulsion by the School Board may be appealed to the State Board.
4. Expulsion by the School Board for a period of not less than twelve (12) months under RSA 193:13, IlI.
Expulsion by the School Board may be appealed to the State Board.
B. The following due process procedures shall be followed:
1. In a short-term suspension:
a. The Principal shall inform the pupil of the purpose of the meeting;
b. Oral or written notice of the charges and an explanation of the evidence against the pupil;
c. An opportunity for the pupil to present his/her side of the story;
d. A written statement to the pupil and at least one of the pupil’s parents or guardian explaining any
disciplinary action taken against the student, prior to the suspension beginning.
2. In along-term suspension of a pupil:
a. Written communication to the pupil and at least one of the pupil’s parents or guardian, delivered in person




or by mail to the pupil’s last known address, of the charges and an explanation of the evidence against the
pupil;
b. The Superintendent’s written or oral recommendation for student action to correct the discipline problem;
c. A hearing in accordance with 11, B, (3) g. (pages 4 to 5);
d. A written decision which includes the legal and factual basis for the conclusion that the pupil should be
suspended; and
e. The decision may be appealed to the local School Board under RSA 193:13, I.

3. In an expulsion by the local School Board, due process shall include the following minimal requirements:
a. A formal hearing shall be held before any expulsion;
b. Such hearing may be held either before or after the short-term suspension has expired and pending the
expulsion hearing;
c. If the hearing is held after the expiration of a short-term suspension, the pupil shall be entitled to return to
school after the short-term suspension has expired, pending the expulsion hearing;

d. The School Board shall provide written notice to the pupil and at least one of the pupil’s parents or
guardian, delivered in person or by mail to the pupil’s last known address, of the date, time, and place for a
hearing before the local board;
e. The written notice required by d. above shall include:
(1) A written statement of the charges and the nature of the evidence against the pupil; and
(2) The specific statutory reference prohibiting that act as listed in RSA 193-D:1, I; and
(3) A Superintendent’s written recommendation for school board action and a description of the
process used by the Superintendent to reach his/ her recommendation;
f. This notice shall be delivered to the pupil and at least one of the pupil’s parents or guardian at least five (5)
days prior to the hearing;
g. The following hearing procedures shall apply:
(1) The pupil, together with a parent or guardian may waive the right to a hearing and admit to the
charges made by the Superintendent;
(2) If the pupil is eighteen (18) years of age or older, the concurrence of a parent or guardian shall
be unnecessary unless the pupil is subject to a guardianship which would prevent the pupil from
waiving the right to a hearing;
(3) Formal rules of evidence shall not be applicable, however, school officials shall present
evidence in support of the charge(s) and the accused pupil or his/her parent/guardian shall have an
opportunity to present any defense or reply;
(4) The hearing shall be either public or private and the choice shall be that of the pupil or his
parent or guardian; and
(5) During the hearing, the pupil, parent, guardian, or counsel representing the pupil shall have the
right to examine any and all witnesses.
h. The decision of the School Board shall be based on a dispassionate and fair consideration of substantial
evidence that the accused pupil committed the act for which such expulsion is to be imposed and that such
acts are, in fact, a proper reason for expulsion.
i. The decision shall state whether the student is expelled and the length of the expulsion. If the decision is to
expel the pupil, the decision shall include the legal and factual basis for the decision;
j. The decision shall contain a procedure for how the pupil, parent, or guardian, if available, may request a
review of the Board’s action prior to the start of each school year, including procedures for how the Board
will make timely response to the request which shall be no later than thirty (30) days from the receipt of the
request. The procedure shall also provide for a transition plan, if applicable, detailing actions the student will
be required to take as a condition for re-entry into the school at a date later than the start of the school year.

C. All appeals to the State Board allowed under RSA 193:13, 1l or 111 shall be filed within twenty (20) calendar days of receipt
of the written decision of the local School Board and shall be in accordance with RSA 541-A and Ed 200.
D. In all cases, appropriate adjustments shall be made to account for the age and grade level of the pupil being disciplined.

1V. Notification of Students

In accordance with RSA 193:13, the following notification procedures will be followed:
A. The student handbooks of all Kearsarge Regional School District schools shall contain a summary of RSA 193:13 and a
summary of this policy. Copies of the statutes and this policy shall be available in the principal’s office. Notice of the policy and
the location of copies shall be displayed in a prominent place on each school’s notice board.
B. Copies of the statutes and school policy will be given to all teachers and other school employees.
C. Copies of the statutes and school policy will be given to any student being disciplined pursuant to its terms.




V. Waivers, Appeals, and Review
In accordance with RSA 193:13, the following waiver, appeal, and review procedures shall be followed:
A. In the case of short or long term suspension, the appeal rights, if any, shall be as contained in RSA 193:13, I.

B. In the case of expulsion pursuant to RSA 193:13, 11 and this policy, written application may be made to the Board through the
Superintendent’s office no later than one month prior to the start of each school year. The application shall contain a statement
in the pupil’s own words explaining why he/she should be considered for readmission. The application shall be accompanied by
at least one recommendation from a member of the community, such as a counselor, minister, or employer who

has observed the pupil’s behavior during the period of expulsion. The application shall also be accompanied by the
Superintendent’s and building administrator’s recommendation to the Board, which may include conditions for phased
readmission.

C. The Superintendent may, upon written application of an expelled pupil and on a case-by-case basis, recommend to the Board
modification of the expulsion requirements of paragraphs I, (A), (3), and (4) above. Prior to consenting to such a modification,
the pupil shall be required to submit to the Superintendent sufficient evidence in the form of letters, work history, or other
documents or testimony demonstrating that it is in the school’s best interests and the pupil’s best interests to allow a
modification. In making such a decision, due regard will be given to other pupils and staff whose safety and well-being shall be
of paramount importance.

VI. Reporting Procedures
A. In accordance with RSA 193-A:4; each written report by a supervisor to the principal relating to an act of theft, destruction, or
violence in a safe school zone shall be on standardized form #Ed 317.

B. The report by a supervisor to a principal of form #Ed. 317 shall contain all the statutory information required by RSA 193-A:4.
C. Form #Ed. 317 shall be completed and filed with the commissioner of education on or before June of each year.

D. Form #Ed. 317 shall contain the following information:
1. School name;
2. School address;
3. School telephone number;
4. Name of school principal;
5. Date of incident involving an act of theft, destruction, or violence, or the possession of a firearm;
6. Time of incident in (5) above;
7. Location of incident in (5) above;
8. Alleged offense;
9. Description of incident;
10. Name of suspect;
11. Grade in school of suspect;
12. Address of suspect;
13. Gender suspect;
14. Name of victim;
15. Grade in school of victim;
16. Address of victim;
17. Gender of victim;
18. Name of employee reporting incident;
19. Date report was completed by employee;
20. Date report was filed with local law enforcement authority by school principal.

VII. Student with an Educational Disability
A. Any suspension or expulsion of a student with an educational disability as defined in Ed. 1102.31 shall be in accordance with
Ed. 1119.11.

B. If, under the provision of Ed. 1119.11(c), the special education placement team determines that the behavior leading to the
suspension or expulsion is not a direct result of the student’s educational disability, Sections Ed. 317.01 through Ed. 317.05 shall
apply, unless otherwise required by federal law.




C. In the case of a student with an educational disability who is determined to have brought a firearm or other dangerous weapon
into a safe school zone as defined in 18 USC 921 (a) (3), the federal requirement of section 615 (k) (9) of Public Law 105-17 shall
apply, and the student may be placed in an interim alternative educational setting for the time periods determined by that Public
Law.
Notification of Local Police Department(s)
A “Memorandum of Understanding” between the Kearsarge Regional School District and the Police Departments of the seven towns in
the Kearsarge Regional School District will exist which requires the school(s) to notify the police whenever a serious offense has
been committed. Students and parents should expect police personnel to be involved in investigating such incidents.

Simple Assault — Parental Notification
Assault is any unprivileged physical contact of another. Simple assault is a misdemeanor unless serious physical injury results.
Distinguishing when an assault becomes a felony is important for school personnel because any felony assault shall be reported to the
Police Department by state law.

Whenever an incident of simple assault occurs, no report shall be made to the local law enforcement agency. Instead, the building
principal shall notify the parents by telephone and confirm by a letter to the parents of all children directly involved. The letter from the
building principal shall describe the incident and the seriousness and harm done or potential harm and the school district’s response to
the incident.

Law Reference:

Appendix Reference:

1st Reading: August 12, 1997

2nd Reading: September 2, 1997
Date Approved: September 16, 1997
Revision Dates:

Last Review Date:

NOTICE OF NONDISCRIMINATION: AC

Overview:

To comply with Sec. 504 IDEA & Regular Ed. as per Federal Laws & Regulations:

Applicants for admission and employment, students, parents, employees, sources of referral of applicants for admission and
employment, and all unions or professional organizations holding collective bargaining of professional agreements with the
Kearsarge Regional School District - S.A.U. #65 are hereby notified that this District does not discriminate on the basis of race,
religion, color, national origin, sex, age or handicap in admission or access to, or treatment or employment in, its programs and
activities. Any person having inquiries concerning the Kearsarge Regional School District’s compliance with the regulations
implementing Title VI, Title IX, or Section 504 is directed to contact the Office of the Superintendent of Schools/designee of
SAU #65, 114 Cougar Court, New London, NH 03257, (603) 526-2051, who has been designated by the Kearsarge Regional
School District - SAU #65 to coordinate the District’s efforts to comply with the regulations implementing Title VI, Title IX, and
Section 504.

11. To comply with Food and Nutrition Service Instructions 113-1, USDA Nondiscrimination Statement:

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the
USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited
from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights
activity in any program or activity conducted or funded by USDA.. Persons with disabilities who require alternative means of
communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the
Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may
contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available
in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) online
at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and
provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992.
Submit your completed form or letter to USDA by:




(1) Mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) Fax: (202) 690-7442; or

(3) Email: program.intake@usda.gov.

This institution is an equal opportunity provider. For all Non Discrimination related grievances, please follow District procedure
AC-R.

Law Reference: PL 94-142, Section 504 of the Rehabilitation Act of 1973, Title 11 of the American with Disabilities Act, Title
VI or VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, and the laws of New Hampshire
pertaining to non-discrimination.

Appendix Reference:

Date Adopted: April 16, 1992; August 4, 2016

Revision Dates: June 8, 2014

Last Review Date: August 4, 2016

It is the policy of Kearsarge Regional School District not to discriminate on the basis of handicap in its educational programs,
activities or employment policies, as required by Section 504 of the Rehabilitation Act of 1973.

Inquiries regarding any matter dealing with Section 504 should be directed to Larry Elliott, SAU #65, 114 Cougar Court, New
London, NH 03257 526-2059.




VIDEO AND AUDIO RECORDING ON SCHOOL BUSES: EEAJ

In an effort to ensure a safe and secure environment for all students, the School Board authorizes the use of video/audio recording
devices by the District on any or all buses used to provide transportation for district students. This authority shall extend additionally
to all vehicles owned or contracted for the transportation of district students. The School Board authorizes the Superintendent to
establish and maintain guidelines and procedures for the retention and viewing of the recordings.
1. Notice — The presence of recording devices on a bus/vehicle shall be announced by signage displayed prominently on the
bus/vehicle. Notice of this policy shall be given annually in student/parent handbooks and the FERPA statement.

2. Confidentiality — All recorded “footage” is to be considered confidential and is to be viewed only on an “as needed” basis by
those individuals authorized herein.

3. Custody — Recordings, in whatever media, shall be the property of the District and stored in a secure location. This custody
shall not be delegated to any bus/vehicle driver.

4. Retention — No recording shall be retained for longer than 10 school days unless the district determines that the recording is
relevant to a disciplinary proceeding or a court requires retention. Before the 10-day period has elapsed, recordings may be
deleted, destroyed, or the media reused unless a disciplinary complaint requiring retention is made. If a notable incident is
identified by any driver, passenger, parent, or administrator related to the incident, the SAU Transportation Coordinator
should be notified and the relevant tape removed from service.

5. Viewing:
a. Recordings shall be viewed only by the following or others expressly authorized by the Superintendent or designee:

~ Superintendent or designee ~ Transportation contractor official
~ SAU #65 Facilities Transportation ~Building Administrator Coordinator ~ Law Enforcement Officers
~ Bus drivers, students, and parents of students who are directly involved in a particular incident

b. All viewings shall be supervised by a building administrator.

In the event an audio or video recording is used as part of a student discipline proceeding, such recording may become part of a
student’s education record. If an audio or video recording does become part of a student’s education record, all pertinent FERPA
provisions and related District policies shall apply.

Reference: NHRSA 570-A:2

Date Approved: November 18, 2010
Date of Public Hearing: August 28, 2008
First Reading: August 28, 2008

Second Reading: Waived

Date Adopted: August 28, 2008




VOLUNTEERS: 1JOC (and GBCD)

The District recognizes the valuable contribution made to the total school program through the volunteer assistance of parents and other citizens.
In working with volunteers, School District administrators or a designee shall clearly explain the volunteer's responsibility.

The Superintendent is responsible for developing and implementing procedures for the utilization of volunteers. The selection of volunteers will be
consistent with those policies and procedures under the direction of the Superintendent or his/her designee.

The voluntary help of citizens should be requested by staff through administrative channels to assist in conducting selected activities and/or to
serve as resource persons. Staff members shall receive training in assignment of duties and supervision and evaluation of volunteers.

Designated Volunteers

Designated volunteers will be required to undergo a background investigation and a criminal records check. “Designated Volunteer” means a
volunteer who provides services to students, or comes into contact with students as part of his/her duties. Designated volunteers are subject to the
provisions of Policy GBCD — Background Investigation and Criminal Records Check.

Volunteer Duties
A. Complete an application form describing their skills, interests and availability.

B. Serve in the capacity of assistants and not be assigned to roles which require specific professional training. Instructional services shall
be rendered under the supervision of certified staff.

C. Sign a confidentiality and release of liability agreement, and refrain from discussing the performance or actions of a student except
with the student's teacher, counselor or Principal.

D. Refer any student problem that arises, whether of an instructional, medical or operational nature, to a regular staff member.

E. Receive orientation, including (1) general job responsibilities; (2) information about school facilities, routines, and procedures,
including safety and evaluation; (3) work schedule and place of work; and (4) expected relationship to regular staff.

F. Receive appropriate training at the building level, consistent with their tasks and existing District standards. This training shall be
developed under the leadership of the Principal in consultation with the volunteer coordinator.

G. The School District employee with whom the volunteer is working should have assignments and activities clearly defined and in
writing.

H. Receive evaluation and acknowledgment for their services.

I. VVolunteers may be terminated when:
1. Program and/or duties are no longer needed,;
2. They are replaced by paid staff; or
3. In the sole judgment of the administration, their conduct does not meet the standards of the District.
Coaches
Volunteer coaches of individual sports must be certified in that sport and be in compliance with
the standards set by NHIAA.

Volunteers should only function under direct supervision of a school employee.

Legal Reference: RSA 189:13-a, School Employee and Volunteer Background Investigations
First Read: November 6, 2003

Second Read: January 22, 2004

Revision Dates: April 4, 2013, May 2, 2013

Date Adopted: January 22, 2004, May 2, 2013

VOLUNTEERS: excerpt from GBCD
...Volunteers
Designated Volunteers per Policy 1JOC are subject to a background investigation/criminal records check and the provisions of this policy. The




School Board or Superintendent may also designate other volunteers who must have a background investigation or a criminal records check...

KRSD Responsible Use Policy (RUP)

The Kearsarge Regional School District (KRSD) provides
access to a comprehensive collection of technology
resources for employee and student use. These technology
resources are to be used for educational purposes only.

The KRSD Responsible Use Policy outlines appropriate use

Learn More about Responsible Digital Citizenship

Check out this website for guidelines by grade level and lesson
plans for teaching and training in Responsible Use and Digital
Citizenship.

(Short URL: http://goo.gl/wx40aM)

and prohibited activities when using all technology resources
and electronic devices as defined by school administrators.

Every employee and student is
expected to follow all of the
rules and conditions listed, as

well

as those given verbally by i) _ Summary of.ResansibIe Use
KRSD administrators and/or S o [ will use all electronic devices/software/Internet
teachers, and to demonstrate == accounts in a safe and appropriate way.
responsible citizenship and E o [ will use all electronic devices/software/Internet
ethical behavior at all times. o] accounts at the appropriate time. _

= The e I will consider the impact to othersby my actions
KRSD RUP was o with technology.
developed by the 2014-2015 E_
Digital Citizenship Incentive S COMMUNICATIONES .
Team with input from KRSD [ R - Call to Action

o [ will be a positive contributing member of the 21st
century by publishing quality, creative & innovative content to the
internet.

technology committee and
KRSD Leadership Team.

Credit: Adapted from Boston Public Schools AUP:
www.bostonpublicschools.org

Part 1: Safety & Security: Hardware & Networks
1. I am responsible for the safe and secure use of the KRSD network.

e 1 will use the KRSD network (accounts, Internet and networks) responsibly. | will not search, retrieve, save,
circulate or display hate based, offensive or sexually explicit material. | will not search, retrieve, save, circulate or
display mages or information about weapons using any KRSD technology resource unless authorized by school
administrator/teacher as part of a school assignment.

e | will not attempt to bypass security settings or Internet filters, or interfere with the operation of the network by
installing illegal and/or unauthorized software, including file sharing, shareware, or freeware, on school devices.
e | understand that I need authorization from a school administrator/teacher to use and connect my personal
electronic device to the KRSD network.

o [ understand that my use of the Internet can expose the KRSD Network and devices to viruses, spyware and
various other malware. | understand that | should not open email or click on links in email from unknown senders.
I will take great care with Internet searches to limit exposure to websites or links that are potentially damaging.

2. 1 am responsible for protecting school property.

o [ will treat all hardware with respect. This means that I will take care when transporting and using digital
devices. I will not have food or drink near any electronics.

e [ understand that vandalism is prohibited. This includes but is not limited to accessing, modifying, or destroying
equipment, programs, files, or settings on any computer or technology resource.

e [ understand that it is my responsibility to know the safe operation of any electronic device before I use it. I will



http://www.bostonpublicschools.org/
http://goo.gl/wx4oaM
http://goo.gl/wx4oaM

not attempt any repairs on any device and will notify an adult of any malfunctions to any device during my use of
KRSD technology resources.

Part 2: Personal Safety & Accounts Management
3. 1 am responsible for my personal and private information in order to protect my identity and my accounts.

o [ understand that this means that I will not provide my name, age, or other information that will identify me or
my location. | will keep personal details about my life out of any online communications used for educational
purposes. | understand that | am not to post private/personal information or images of anyone else (family, other
students, and any adult) in order to protect their safety.

4. 1 am responsible for my computer account, Google Ed Apps account including email and any Web 2.0 accounts
created for educational use.

o [ understand that passwords are private and that I should not share my passwords with anyone. | am responsible
for creating strong passwords for each of my accounts and changing my passwords often. | understand that I must
manage multiple passwords and log out of every digital account I use whenever | have completed my task. I
understand that | should not auto save my password on any shared computer/device.

Part 3: Etiquette & Respectful Behavior
5. 1 am responsible for my language.

o [ will use appropriate language in all of my digital communications. I will not use profanity, vulgarities, or any
other inappropriate language as deemed by school administrators/teachers.

6. I am responsible for how I treat other people using technology tools.

e 1 will use all digital accounts (e.g. email, blogs, wikis, chat, instant messaging, discussion boards, texting, social
media, Web 2.0 tools) responsibly. I will not send or post hate mail or harassing messages. | will not make
discriminatory or derogatory remarks about others or engage in any bullying/harassment or antisocial behaviors
using any digital accounts while in school or out of school.

7. 1 am responsible for my conduct on all online sites.

o [ understand that what I do on social networking websites/Web 2.0 accounts should not negatively impact the
school learning environment and/or my fellow students, teachers and administrators.

8. I am responsible for digital integrity while online.

e [ understand that masquerading, spoofing or pretending to be someone else is forbidden. This includes, but is not
limited to, sending out email in someone else’s name or from someone else’s account; creating accounts in
someone else’s name or creating postings or online content in someone else’s name; and taking online quizzes or
completing online assignments for someone else or in someone else’s name.

o [ understand that I am responsible for searching the Internet in a safe way. I will not attempt to bypass security
settings or Internet filters when performing Internet searches. If | encounter an objectionable image, | am to
contact

an adult immediately.

o | understand that my online activities are monitored by the KRSD as is required by CIPA and that I will not
interfere with this monitoring.

o [ will follow COPPA (Children’s Online Privacy and Protection Act) regulations and not create online accounts
prior to the required minimal age of 13 and/or otherwise follow the Terms of Service for Social Media/Web 2.0
accounts as specified on their respective websites.




9. I am responsible for respecting Intellectual property by complying with Copyright Laws.

o [ will obey copyright laws. I will not plagiarize someone else’s work. I will obtain both permission and provide
appropriate credit for all work that I use in school assignments that belong to others.

10. I am responsible for contributing to the Internet in ways that further the educational benefits of others.

e [ will be a creator of content and publish it online in order to share my knowledge with others.

IKE - PROMOTION AND RETENTION OF STUDENTS

The Superintendent and the Building Principals shall develop rules for the promotion
and retention of students. The rules will be approved by the Board. These rules shall be
published in the Parent-Student Handbook.

Criteria to be considered regarding the promotion of students should include, but is not
limited to, a student’s mastery of course level competencies, grades, teacher
recommendations, and the student’s social, emotional, physical, and academic growth
and readiness.

Legal Reference:

e NH Code of Administrative Rules, Section Ed 306.14(d), Promoting Students

First Reading: 11/16/17
Date Adopted: 12/15/17
Revision Dates:

Last Review Date: 12/15/17



http://www.nheon.org/oet/tpguide/Ed306AllDraft.htm

PLEASE SIGN AND RETURN THIS PAGE TO THE FRONT OFFICE

KRSD Responsible Use Policy (RUP) -Parent Agreement

As the parent or guardian of this student, | have read the Responsible Use Policyand have discussed it with
my child.

I have also read and discussed the following points with my child.
e The use of school devices, the school network, the Internet, and the Google Ed Apps suite of
tools is a privilege, not a right.
e The Kearsarge network, Google Ed Apps account and school email are owned by the KRSD and
are not private. KRSD has the right to access the information at any time.
e The computer/network/Internet access and Kearsarge accounts are provided in Kearsarge
Schools for educational purposes onlyin keeping with the academic goals of the KRSD and
student use for any other purpose is considered inappropriate.

I understand that the consequences of my child’s actions for not complying with the RUP may include loss
of computer/network/Internet privileges, school disciplinary action, and prosecution under state and
federal law, and/or payment for intentional damage of school devices. KRSD administrators will decide
what conduct is inappropriate use if such conduct is not specified in this agreement.

| recognize that it is impossible for KRSD to restrict access to all controversial materials, and I will not
hold the school responsible for materials acquired on the school network.

Name of Student: (please print)

Parent Signature: Date:

*Note: Students who are 18 years old may sign this RUP Agreement instead of the parent.
Student Signature (if age 18 or older): Date:




Handbooks are distributed on the first day of school to all families.
Please read this handbook to familiarize yourself with the district procedures, policies and school happenings.
This is an important part of the school — home communication and partnership we share with you.

Thank you,
Christine Downing,
Principal

I have received and read the Sutton Central School Student/Parent Procedures Handbook
for the 2019 - 2020 school year.

Parent/Guardian Signature: Date:

Name of Student (Please Print)







